
 

        

Project and Programs Officer  
 
Perennia Food and Agriculture Inc. is Nova Scotia’s development agency focused solely on the 
advancement of province’s agriculture and seafood sectors. Our highly skilled and collaborative team’s 
mandate is to create value for the industry and the agency through the development and 
implementation of programs and consulting services.  To assist in this effort, we are seeking a Project 
and Programs Officer based on our Kentville office and/or a home-based office where occasional travel 
to the Kentville office would not be a major impediment.  
 
As this is a new position, it is being posted as a 12-month term with the opportunity for it to transition 
to a permanent position after the initial term.   
 
This position will be part of our new Strategic Initiatives and Development team as Perennia implements 
a number of programs, including third-party funding programs for provincial and federal governments, 
and industry skills development programs.  We also oversee large development projects that require 
support from a planning and tracking perspective, as well as support to commercialize results.   
 
This position, in time, will work with the other members of the Strategic Initiatives and Development 
team to support managers and specialists identifying funding programs for their ideas and initiatives, 
developing funding proposals and budgets, and tracking metrics and supporting successful claims.  
Assessing new business opportunities for Perennia and industry are also part of this new team’s 
mandate.  
 
This is a new position that can evolve with the skills and interest of the successful candidate but a key 
component will be a very, very high level of detail and organization; a process-driven mind-set to accept 
and oversee applications to funding programs for eligibility, review, due diligence and reporting; and 
exceptional Microsoft Suite skills with a focus on Word, Excel, Teams and Sharepoint.   
 
Specific responsibilities include:  

• Supports the professional and successful delivery of third-party funding programs, seeing the 
applications process from initial contact to successful claiming with high detailed appropriate 
tracking and includes financial and written reporting to funders. 

• Supports current development projects and programs including helping develop revised tracking 
and reporting on progress and deliverables   

• Works with divisional managers to support business cases, proposal writing, funding 
identification, submission and budget development for new opportunities, and 
commercialization plans 

• Staying current on funding programs and researching to identify more 

• Working as part of a team on ideas labs with the CEO to prioritize projects to support industry 
solutions as a result of the labs 

• Identifies integration opportunities among all teams to better service clients, share information 
and resources, and build on opportunities. 

 
 
The ideal candidate will possess: 

• Minimum of a Bachelor of Business Administration or equivalent 



• Three years project management and business development experience (federal program 
delivery considered an asset) 

• Proposal review and claim management experience would be considered a strong asset 

• An understanding of provincial, regional and national funding agencies would be considered an 
asset 

• Exception detail orientation and organizational skills 

• Excellent written, strong communication and interpersonal skills 

• Ability to prioritize, multitask and resolve problems efficiently and effectively 

• Experience or understanding of agriculture and seafood sectors would be considered an asset 

• Superior Microsoft Office Suite skills with an emphasis on Word, Excel, PowerPoint and Teams 

• A growth-oriented perspective 
 
Perennia is an equal opportunity employer and offers a competitive compensation package based on 
the candidate’s skill and experience. This includes base salary, benefits, employer matching RRSP plan, 
flexible schedules, personal days and three weeks’ vacation to start.   
 
To apply for this exciting new position at Perennia, please email a combined PDF or Word cover letter 
noting compensation expectations to Janice MacMullin, HR Generalist at jmacmullin@perennia.ca by 
noon on Friday, July 3, 2020.  
 
Only those granted interviews will be contacted. For more information about Perennia visit their 
website at www.perennia.ca  
 

Perennia is an Equal Opportunity Employer 
 


